Talking of Grading...

Way back in 1994, which was a short time after | became
involved with your industry, | wrote a fairly small editorial in
Private Hire News about The Data Protection Act and those of
you who retain copies of those early publications for historical
reasons will recall that it was just a very brief reminder of the
requirements of the Act as it was at that time.

Since then the Act has changed of course and | am minded to
perhaps just update you on the current requirements as they
might apply to you.

Principally, the current Act still requires every data controller
who is processing personal data to ‘Notify’ The Commissioners
unless they are exempt from so doing. Failure to doso is a
criminal offence. Registration is now referred to as
‘Notification’

Do you need to notify?

B As stated previously, every data controller who is processing
personal information must ‘notify’ unless she, he or they
are exempt.

m For clarification, a data controller is a person or persons
who determine the purposes for which, and the manner in
which, any personal information is processed.

B Personal information means data relating to living persons
who can either be identified from such data or from data
combined with other information which is held by the data
controller.
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Possible exemptions for non notification.

(Below are some examples)

B Some not-for-profit organisations.

B Where the processing of personal data is for personal,
family or household affairs (including for recreational
purposes)

B Data controllers who only process personal data for the
maintenance of a public register (Electoral Rolls for
example)

B Data controllers who only process data for any or all of the
following purposes related to their business which
comprises matters relating to Staff Administration,
Advertising, Marketing, Public Relations, Accounts and
Records.

Generally speaking, the majority of our Membership does not
have a requirement to ‘Notify’ since their activities fall within
the scope of the last exemption listed above. However, many
Companies consider it worthwhile and indeed some of their
Account Clients require it to be conditional. (For example
some Local Authorities and Government Bodies)

The process of ‘Notifying’ (which replaced Registering) could
not be simpler these days and is not the laborious process it
used to be. There are three easy ways of doing this which are
as follows: — Through the Internet which enables you to
complete the online notification form, print it and send it
to the Commissioner with the fee payable (£35.00)

By telephoning their helpline on 01625 545740 and you will be
sent a draft ‘Notification’ based on the information you will
be asked by the operator to provide on the telephone. Given
that this has been correctly drafted it should be returned,
again with the required fee (£35.00)

If you feel so inclined you can also complete the Request
for Notification Form but methods 1 and 2 are by far the best
ways.

The 'Notification’ period lasts for one year after which the
renewal fee of £35.00 becomes due and it worth noting that
the Commissioners do not send out Invoices but will
acknowledge receipt of payment. It is possible to pay either
by Direct Debit, Cheque or BACS for which you should ensure
that you provide your reference number.

If you are uncertain whether or not your should ‘Notify’
you should telephone the helpline on 01625 545740
and it may also be worth visiting their website at
www.informationcommissioner.gov.uk.
GEOFF WRIGHT



